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Lunchtime Jobs at Buckfastleigh Primary School

MEALTIME ASSISTANTS (x3)

SALARY:  £1,940.68 (Pro-rata of £17,364)

GRADE: A

LOCATION: Buckfastleigh Primary School

JOB TERM: Fixed Term until 31st August 2020

APPOINTMENT TYPE: Term-time

HOURS: 5 hours per week (38 week per annum)

START DATE: As soon as possible

[bookmark: _GoBack]CLOSING DATE: Monday 16th March

INTERVIEW DATE: TBC

· Are you a good listener?
· Do you like supporting children in their play?
· Are you a good team player?
· Do you have a positive, solution focused attitude?
Then you could be the perfect person to join our brilliant team of Mealtime Assistants at Buckfastleigh Primary School. 
We are looking to increase the number of MTAs we have at Buckfastleigh Primary School.  The position is weekdays from 12-1pm.  If you are interested, please come into the school office and ask for an application form.  This can be emailed to you or given as a paper copy.
As a Mealtime Assistant you will be required to;
- Assist with school meals and packed lunches
- Ensure that children wash their hands before eating
- Encourage good table manners and social / orderly behaviour in the Hall and whilst eating
- See that drinking water/milk/drinks of the day are provided
- Assist young children in handling knives and forks and where necessary cut up their food
- Encourage children to try foods and eat the meal provided, discourage food waste
- Inform class teachers if children persistently eat very little
- Wipe down tables / benches between sittings
- Clean up immediately after spillage of food, water or sickness in dining area during the service of the meal
General – you are required to:
- Undertake hall / playground duties as requested on a rotation basis
- Supervise in the playground by circulating amongst children.  This supervision should not be carried out by pairs of Assistants
- Supervise children in designated area, other than the playground during wet weather. Ensure areas are left clean, in good order and tidy
- Attend to minor accidents 
- Report to a member of the Senior Leadership Team any untoward circumstances or concerns
Outdoor Play
- Interact and assist in games to encourage turn taking, co-operation and sharing
- Encourage children to play games and teach children new games
- Encourage children to observe the school’s Behaviour Policy at all times.  MTA to make decision on action to be taken if they feel a child has been playing inappropriately; show child how to play appropriately, spend some time with MTA, or refer to school guidelines
- Ensure the children put away outdoor play equipment tidily, ready for handover to class teachers at end of lunchtime
- Encourage positive behaviour at all times 
- Communicate with and listen to the children.  Help children to form friendships and when appropriate help to maintain these friendships
- Attend to any accidents and follow school procedures in dealing with them.  Report any accidents to the class teacher at the end of the lunchtime break when you hand back the responsibility of the children
Wet Playtimes
- Encourage an orderly and safe environment at all times
- Make yourself familiar with the ‘wet play box’ and establish what other items are permitted during wet play
- Supervise wet play activities encouraging children to put items away as they finish with them and before moving onto another activity
- Ensure the children tidy up the classroom before the end of the lunchtime ready for the beginning of afternoon lessons
- Hand over the responsibility of the children to the class teacher when he/she arrives back in the classroom at end of lunchtime
Have experience of working with children
- Have a kind, caring manner with children
- Can be flexible, adaptable and willing to take initiative
- Enjoy working as part of a team
- Wish to support the caring inclusive ethos of our Federation
- Can demonstrate commitment to supporting children to achieve independence
- Will be willing to implement embedded strategies which support behavioural, social and emotional development
- Are able to feedback effectively to class teachers and other adults and agencies
- Can communicate effectively with school staff and parents/carers      
We can offer you:
- The opportunity to work in a successful school alongside a dedicated hard working team with children who are keen and enthusiastic learners
- Opportunities for professional development and support to further your career in education
This role requires the ability to fulfil all spoken aspects of the role with confidence and fluency in English.
We are committed to safeguarding and promoting the welfare of children and young people, and expect all staff and volunteers to share this commitment.  An enhanced DBS certificate is essential for this post.  We offer a Safer Recruitment Policy.
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